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Launch your career in medical assisting with Today's M edical Assistant, Clinical & Administrative
Procedures, 3rd Edition! Bringing together the clinical know-how of Kathy Bonewit-West, the
administrative expertise of Sue Hunt, and the anatomy and physiology knowledge of Edith Applegate, this
hands-on guide uses easy-to-follow language and detailed visuals to walk readers through all of the medical
knowledge, procedures, and skills needed for successin today's fast-paced medical office. Not only does this
new edition incorporate the latest standards and competencies throughout all of its content and resources, but
it also includes an incredibly wide assortment of engaging learning tools and activities that help readers fully
understand and demonstrate those competencies. If you want to be fully prepared for tomorrow’s medical
assisting profession, then look no further than Today’s M edical Assistant!

- Consistent and meticulous cover age throughout the main text, Evolve resources, study guide, and
SimChart for the Medical Office provide reliable content and unparalleled accuracy on the responsibilities
of the modern medical assistant.

- The most up-to-date content outfits readers with the latest information and insights on key topics such as:

o electronic medical records (EMR), HIPAA, and advanced directives

» documentation, evaluation & management, office and hospital services (billing & coding)

o emergency preparedness

o 1CD-10 coding

o medical office technology

o medical asepsis, OSHA Bloodborne Pathogens Standard; AIDS & Hepatitis, latex glove allergies

o vital signs

o pediatrics, immunization information, IM injection (theory), child abuse

1 colonoscopies

» 1V therapy

- CLIA waived tests
- Uniquelearning aids throughout the book include:

o procedure charting examples

o outlines, detailed learning objectives, and key terms for each chapter
Highlight boxes

o What Would You Do? What Would You Not Do? boxes

s Patient Teaching boxes

= On the Web boxes

o Putting It All into Practice boxes

= Memories from Practicum boxes

o glossary of key terms

- Arsenal of engaging activities on the Evolve companion site gives users afun way to practice their
medical assisting knowledge.

- Over 120 procedures give readers clear, illustrated guidance on each step of every procedure. The
procedur al videos on the Evolve companion site enable usersto view the procedures in action.

- 8" grade reading level makes material approachable and easy to understand for all types of readers.
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- Full-color design makes the book visually stimulating.
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From reader reviews:
Dorothy Wright:

As people who livein typically the modest era should be up-date about what going on or details even
knowledge to make them keep up with the erawhich can be always change and progress. Some of you
maybe may update themselves by examining books. It isagood choice for yourself but the problems coming
to anindividua isyou don't know which you should start with. This Today's Medical Assistant: Clinical &
Administrative Procedures is our recommendation to help you keep up with the world. Why, because book
serves what you want and want in this era.

FrancisKing:

Information is provisions for those to get better life, information these days can get by anyone with
everywhere. The information can be ainformation or any news even a praoblem. What people must be
consider while those information which is from the former life are challenging be find than now could be
taking seriously which one is acceptable to believe or which one the particular resource are convinced. If you
get the unstabl e resource then you obtain it as your main information you will see huge disadvantage for you.
All of those possibilities will not happen within you if you take Today's Medical Assistant: Clinical &
Administrative Procedures as your daily resource information.

Kathy Lloyd:

Hey guys, do you wants to finds a new book to read? May be the book with the headline Today's Medical
Assistant: Clinical & Administrative Procedures suitable to you? The book was written by renowned writer
in this era. The book untitled Today's Medical Assistant: Clinical & Administrative Proceduresis the main of
several books which everyone read now. This particular book was inspired many men and women in the
world. When you read this publication you will enter the new shape that you ever know prior to. The author
explained their concept in the simple way, and so all of people can easily to recognise the core of this e-
book. This book will give you alarge amount of information about this world now. In order to see the
represented of the world in this book.

Clara Radtke:

In thistime globalization it isimportant to someone to find information. The information will make
professionals understand the condition of the world. The fitness of the world makes the information easier to
share. You can find alot of sources to get information example: internet, newspapers, book, and soon. Y ou
will see that now, alot of publisher that print many kinds of book. Often the book that recommended for
your requirementsis Today's Medical Assistant: Clinical & Administrative Procedures this book consist alot
of the information on the condition of this world now. This particular book was represented how can the
world has grown up. The vocabulary styles that writer make usage of to explain it is easy to understand.
Typically the writer made some exploration when he makes this book. That iswhy this book suited al of
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